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LAPTOP USAGE AGREEMENT 
 

In addition to the Acceptable Use Policy the following guidelines are in place for laptop use: 
 
Prior to issuance of a laptop computer (AUP and $100 damage deposit submitted), the receiving 
student and their parent/guardian must acknowledge that they understand the laptop usage rules 
here at PCS.   

 

Violation of these policies will be subject to loss of use of the laptop as well as other disciplinary 
consequences as outlined in the Acceptable Use Policy. 

  

Laptop Use Rules 

1. The laptop is an educational tool and should be used in that capacity only. 

2. Once issued, you are responsible for the laptop at all times. 

3. You are responsible for the laptop throughout the school day. The school will not be 
responsible for laptops that are left in classrooms, hallways or lockers. 

a) You are responsible for returning your own laptop to Room 205 in your storage location 
at the end of the day. 

b) Any laptops not returned by YOU (your own) at the end of each day will be taken away. 

c) Laptops taken away will be kept in Mr. Diek’s room (Room 223) 

d) You will be required to pay $2 to have it returned.   

4. You are the only authorized user of your assigned laptop. Never share or swap laptops with 
another student.   

5. The laptop should not be used to – copy, download, upload, or share copyrighted 

materials without the owner’s permission. This includes the reproduction of music 

files, (CD’s) images and software applications. 

6. Keep your password confidential. 

7. Use the laptop on a flat, stable surface. 

8. Do not eat or drink near the laptop this includes during lunch and break times. 

9. Avoid touching the screen. When cleaning is necessary, wipe the laptop surface lightly with a 
soft cloth. Never use any cleaner, such as Windex, or water to clean laptop screen. 

10. Do not rest pencils/pens or other items on the keyboard. Accidentally closing the laptop with 
items on the keyboard damages the screen. 
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11. Do not mark the laptop in any way with markers, stickers, pencil etc. 

12. When closing your laptop screen, do so making sure that you don’t slam the screen shut as to 
prevent damage to the interior and exterior of your laptop. 

13. When placing your laptop on the desk or in storage, please do so carefully to preserve the life 
of the hard drive.  Laptops carelessly placed or dropped on the desk can cause damage to the 
hard drive. 

14. Do not remove school applied name labels. 

15. Do not insert objects into the ports (openings) of the laptop that are not intended to be 
inserted. 

16. Laptops are school property and are not to be taken home under any circumstances. 

17. Automatic updates are set to run on your laptop, when these are set to run please make sure 
you let them run their course. 

18. If your laptop is damaged or doesn’t work please leave them with Mr. Diek.  This may mean 

that you will be without your laptop for a day or two until it is fixed. 

19. If there are damages to your laptop or you damage someone else’s laptop, your damage 

deposit will be cashed in and you will lose access to your laptop until we receive a new 

deposit of $100. 

20. In addition as per the Acceptable Use Policy (1.8) if a laptop needs to be replaced or has 

significant costs associated you will be required to pay the full cost of the damages or 

replacement. This will be communicated to the student and parent concerned. 

 

Internet Use: 

1. Students must use the Internet in a way that complies with the Acceptable Use Policy 

2. Realize that the laptop is school property and all content (software, email, internet use) will be 

monitored.  
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LAPTOP USAGE AGREEMENT 

Parents and Student Declaration 

This form is to be filled out for each student requiring access to a laptop.   
Students will not be allowed access to a laptop until this form is returned to school 

together with the Acceptable Use Policy and a Damage Deposit of $100 
 

To be filled out by the student: 
 
I have had the Laptop Usage Agreement of Providence Christian School explained to me 

by my teacher and understand and agree with its contents.  I will consult my teacher or 

administrator if I have any further questions about the agreement.  I agree to abide by the 

provisions of the agreement and the guidelines for Acceptable Use.  If I commit any 

violation appropriate disciplinary and/or legal action may be taken.  I am aware of the 

consequences of not following these rules and expectations. 

 

Student Name:  _________________  Grade: __________________ 

Student’s Signature:  __________________   

 

To be filled out by the parent/guardian: 

I, _____________________________________ have read the Laptop Usage Agreement 

of Providence Christian School and understand and agree with its contents.  I have read 

through the rules and expectations and discussed them with my child.  I accept 

responsibility for guidance of computer or Internet use at home when dealing with school 

assignments. 

 

Parent/Guardian’s signature: ______________________________________ 

 


